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Step 2

How to: Request Access for your Permit in NetDMR(signatory)
*this guide is for after you have created a CDX account

Once a NetDMR account has been created you are now ready to request access to
your permit. The first person to request access to your permit in NetDMR needs to be
someone that is already authorized to sign your DMRs and will become the Signatory
and Permit Administrator.

Step 1: Login to NetDMR.

Step 2: Click on the Request Access button at the top of the page.
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< Request Access to Permits and Associated DMRs

Enter the ID for the permit whose DMRs you would like to access and click the Update button to see the roles that you can request.
Repeat this process for each permit you would like to request access to. You can make one or more access requests from this page.

Permit ID: A [nEo132756 | 8
vote: C

Note: Permit Administrator Role comes with the Signatory Role
requested for a Permit.

D [ asdeqvest

A: Insert your Permit ID into the field box, this can be found on your permit cover or paper
DMRs.

B: Click on the update button.
C: Select Signatory — In order to be a signatory you must be listed as either a Certifying official
or Authorized Representative for your facility on the NDEE SAF (signatory authorization

form). This is someone that is able to sign DMRs at your facility.
D: Click on Add Request.

E: Click on Submit at the bottom of the page.

Permit ID Requested Role Additional Information

NE0030767 Signatory What is your employer's relationship to the facility or facilities?*: A

If you are the J
certifiving official B U I have the authority to enter into this Agreement for the Permittee under the applicable standards.

Ifyou a_re the ® I am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the applicable standards.
authoried The following fields are required.

representative Responsible Official Name:

Responsible Official Title: C — Certiﬁying OfﬁCials
information goes here

Responsible Official Phone Number: 555-555-5555
Responsible Official Email Address: isthisreallife@gmial.cor
=)
S—

A: Select from the drop down if you work at the Facility or are part of the Parent company.

B: You will select the top radial button if you are a Certifying official -must be a Chairperson or
Mayor for a municipality or for industry a VP / plant manager with operational control (Title
119, ch13, 002).

C: You will select the bottom radial button if you are an Authorized Representative — someone
authorized by the Certifying official to sign DMRs. On the right you will need to provide the

contact information for who you are authorized by. For example: John Smith, VP operations,
555-555-5555.
D: Click on Submit



PermitID R sted Role Additional

NEQQO30767 Signatory

What is your employer's relationship to the facility or facilities?*:

1 have the authority to enter into this Agreement for the Permittee under the applicable standards.
® 1 am authorized by the person below who does have the authority to enter into this Agreement for the Permittee under the applicable standards.
The following fields are required.
Responsible Official Name:

Responsible Official Title:

Responsible Official Phone Number:

Mayor

Responsible Official Email Address:

[555-555-5555

" Sign Electronically Cancel
E: Confirm the information is correct and click on Sign Via Paper button at the bottom of the
page.

Continue to next page



Step 3: Print the Subscriber Agreement.

‘=) Subscriber Agreement - Internet Explorer

s For : : 5
E",‘;SR https://netdmrtest.epacdx.net/netdmr-web/protected/subscriber_agreement.htm?_flowld=subscriber_agreement-flow&su

Agency: Nebraska Department of Environmental Quality

Subscriber Agreement Number: 58aede3-b7f7-4adl-8542-f1f3f0c604ac
Generated On: 2017-11-28 14:18:16.0

Account Reference: /7584

NetDMR Subscriber Agreement Instructions Page
) This form can be used for permits issued by: Nebraska Department of Environmental Quality,
Tl hereafter referred to as "the Regulatory Authority".

A: The agreement should open in a popup window. Click on the Print button.*

B: Have the appropriate people sign the document on the Responsible Official line and/or the
Signatory line.

C: Mail the Subscriber Agreement to NDEE at: PO Box 98922, Lincoln, NE 68509.

* If the popup window does not open, navigate to My Account in the upper left corner. Scroll to
the bottom of the page and find your pending request. Then click on the small printer button, this
should let you open the agreement.

Once the NDEE has received your Subscriber Agreement they will review it and approve you in
NetDMR, you will then have access to your permit/ DMRs. You will receive an email to confirm
when you have been approved.

Produced by: Nebraska Department of Environment and Energy, P.O. Box 98922, Lincoln, NE 68509-
8922; phone (402) 471-2186. To view this, and other information related to our agency, visit our web site
at ptfpJ//dee.ne.gov.
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